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	YENDA PUBLIC SCHOOL




	Book Work Policy


1. RATIONALE

By developing a standardised and sequenced approach to bookwork it is expected that students will develop a sense of continuity and familiarity with bookwork expectations.  This should assist students to maintain acceptable standards of neatness and presentation.

2. PURPOSE

· Children will take pride in their work and in its presentation

· There will be continuity throughout the school

· Develop a sense of personal pride in bookwork

· Promote a sense of “quality” in all aspects of bookwork
3. IMPLEMENTATION

Guide for Books used as Work Books:

Kinder
Salmon/Khaki Blank books, A4 Story Books 1/3 plain 2/3 ruled scrapbooks, 

Year 1
Yellow 10mm double lines with guidelines, A4 Story Books 1/3 plain 2/3 ruled Salmon Blank book
Year 2
Lime Green 8mm double lines with guidelines, Red and Black exercise book double ruled 00352
Year 3
Red 12mm single ruled
Year 4
Red 12mm single ruled
Year 5
Dark Grey 10mm single ruled
Year 6
Green 8mm single ruled
*** Students may progress to a new book level if they are ready.
Guide for Books used for Handwriting:

Kinder
Yellow 10mm double lines with guidelines

Year 1
Yellow 10mm double lines with guidelines

Year 2
 Lime Green 8mm double lines with guidelines, Red and Black exercise book double ruled 00352
Year 3
Brown 6mm doubled ruled
Year 4
Old Gold 4mm ruled
Year 5
Navy Blue 4mm double ruled
Year 6
Pink 3mm ruled
Guide for Books used for Mathematics:

Year 3
Purple grid
Year 4
Purple grid
Year 5
White grid
Year 6
White grid
School Procedures

1. Use every line on page and every page where appropriate.

2. Write the date at the top of all work.  Use the short date in all work and the full date in all handwriting.

3. Place brackets around a mistake.  Do not use white out.  Erasers may be used for pencil only, at the discretion of the teacher.

4. Use lead pencil until you are issued with a “pen licence” in Year 4.  After this you may write in blue biro.  Pencil will be used for map work and possibly in Maths books (at teacher discretion)

5. Margins – 

· Stage 2 – rule a 2cm margin using a red pencil or red biro (if you have a pen licence)

· Stage 3 - rule a top and bottom line.  Margins should be 2cm in width.  Use red pencil or red biro (if you have a pen licence)

6. Felt pens will not be used in books, but may be used on stencil sheets or artworks.  Coloured pencils can be used in books and should be used for colouring in.

Handwriting style

K-2 
Foundation style print

Yr 3
Introduce tails into printing 

Year 3 
Introduce Foundation linking style

** Consider the use of slope cards for Years 2 and 3

Handwriting Lessons

The minimum requirement for handwriting instruction is:

Kindergarten
daily

Year 1

3 per week

Year 2  

2 per week

Year 3

2 per week

Year 4

2 per week

Year 5

1 per week

Year 6

1 per week

4. EVALUATION

· Books will be supervised regularly (see supervision policy)

5. RESOURCES

· The purchase of exercise books and pencils will be organised at the end of each year.
Policy ratified by Yenda Public School Council 18th March 2008

Editing Guidelines (3-6)

Spelling 

siad

No capital needed
E

Capital letter needed

Punctuation needed

Word missing

Does this make sense?

Find a better word

(
Join words to make a compound word

Should be 2 words

alot

New paragraph

[NP
Editing Guidelines (K-2)
Spelling 

kat
No capital needed


E
Capital letter needed

Punctuation needed

Word missing

Does this make sense?
Find a better word

(









